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BOROUGH OF MEDIA

301 N JACKSON STREET

MEDIA, PA 19063

610-566-5210

Fax 610-566-0335

APPLICATION FOR TEMPORARY BANNER/SIGN

Important directions to the applicant:
1.
Applications must be submitted to the office of the Borough Manager at the 
Media Municipal Center, 301 N. Jackson Street, a minimum of 30 days prior to 
when you would like to display the temporary banner

2.
A completed application and fee of $100 must be submitted.
Organization Name:______________________________________ 
Representative Name: ____________________________________
Address: ________________________________________________________________

Phone #:___________________________ Email: _______________________________

What location(s) are you requesting
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Lower block of Plum Street Mall
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Dimond Park
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Armory 

[image: image4]        Other ______________________
Dimensions of banner:
Message proposed on banner: 
What corporate logos will appear:

Proposed date that banner will hang:
I have read and understand the attached Media Borough Flag Flying and Banner Policy.
______________________________

Approved:
____________________
        Date:  _______________

Flag Flying and Banner Policy

Updated 2025
The Borough of Media periodically displays flags and banners along State Street, and throughout the Borough at the request of area organizations. The guidelines Borough Council utilizes to determine eligibility include:

A written request referencing the organization, reason for commemoration, dates for display, as well as the flag or banner specifications (i.e. number, size, design, etc.). 

The organization must be a designated non-profit agency. Proof of 501 C (3) will be required.

The organization must provide the flags and/or banners, which will be hung by the Highway Department, subsequent to approval. 

The organization shall pay a $100.00 fee for the installation and removal of the flags and banners by the Highway Department. Flags and banners will be flown/displayed for a maximum of 30 days.

Corporate or partner logos and identification may appear on the flags or banners but must be subservient to the main message and no more than 25% of the banner surface area.

Approved locations include the Armory building facing State Street, the lower block of Plum Street at Baker, Dimond Park facing Veterans Square. Any additional locations require the review and approval of Borough Council. 

Initial flag flying or banner requests are approved by Council. Similar reoccurring requests will be vetted and approved by Borough Administration, and subject to availability.  

The Borough reserves the right to accept or reject a request to fly flags and banners for any reason or for no reason, such determination to be in Council’s sole discretion, and any decision to fly flags and banners on any one occasion shall not create any right for such applicant to fly flags and banners on a recurring basis. The Borough reserves the right to discontinue the practice of flying flags and banners for third party organizations at any time and from time to time.
If you have any additional questions or concerns, please contact the Borough Manager, at 610-566-5210, ext. 242, to discuss the specifications.

